autocount

Beyond aecounling softwore

Guide on Employment Insurance System in O N\
AutoCount Payroll 2.9 -4

AutoCount Guide on Employment Insurance System (EIS

EIS will start to implement from 1t January 2018. As an employer, you are required to submit contributions to
SOCSO. Both employers and employees are required to contribution 0.2% of their monthly wages. The table of
contribution is accessible from the link below:

https://www.perkeso.gov.my/sip/

Who are covered under EIS?

There is a newly added checkbox - “Pay EIS” under employee maintenance.

This checkbox will be used to define whether the employee need to contribute to EIS. If this check box is ticked,
EIS contribution will be calculated according to contribution table during payroll process.

| Employes Maintenance EI@

‘t'our emplovees’ data is setup here. Pleaze make sure all highlighted fields are nat left blank.

Tips: Right Click the window below, vou may customise which record field to be displaved. Click and drag the record field to
the header, then diop it on the header's separate line.

VELTS | TEH KOK KEONG Employee No. _
Job Title: RECTOR Department Code: mn

Personal Profile  Paprall Info l Allowance ] Deduction ] Farily Infarmation ] Leave ] Phota / Mates ]
m Tax Save
E& Serial No: ¥ Partrier/Sole P. TaxNoo |56 012507 75444 [ Pay Taw r—
‘wages Type: Maonthly * Tax Branch: |KLANG -
rowse
Basic Salary: 3.500.00] / Manth - —
50CS0
Pay Frequency: SOCSOICType: | Mew v| [ PaySOCSO
Director Fee: 800.00 S0CS0 Mo | B4563128Y
EPF SOCS0 Type: Categoy 1~
EFFICType: | Mew | ¥ Pay EFF EmeloymeniStatts; ~
EPF No: |56278895 | ¥ PavEis ]
EPF Table: | newl2? < |[==
EFF Initial: MK |5 Zakat:
Max. Pay for 0.T. Calculation: 955,939.00
v Pay HRDF
REF/Izkandar Close
Help

According to the Act, all employees are covered under EIS, except the following:
e Employees with age below 18

e Employees with age 60 and above

¢ Employees with age 57 and above and never contribute to EIS
e Foreign workers

e Others as stated by the act.

For those employees who are not required to pay EIS, you need to untick pay EIS checkbox under employee
maintenance.

Note: For those users upgrade from older version, all employees will default tick pay EIS excepts for foreigners.
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What are the elements included in calculating monthly wages for EIS?
The settings are combined with SOCSO checkbox which is available under contribution setting, allowance and
deduction settings. If SOCSO check box is ticked, the paid amount will be included in monthly wages for EIS.

.| Company Profile ‘:':| =
Profile | Addiesses | Payioll Selting Contribution Setling |Uvertime Setling | Leave Setling|
Contributions Setting
Iterns EFF 50Cs0 Tax Save
'Basic Salary for the month v v v Cancel
{Borius i v i
Commission v v v
Director Fees v v
First Half v v v
Dwertime v e
Paid Leave v v
Unpaid Leave v v v
| Allowance Maintenance (rn]| Sl
‘ou may set up all your fved allowance here. Eg. car allowance., transport sllowance elc.
1 thiz abowances e also contribube to EPF & SOCS0 as sst up in company peolibs, just tick” 2t the column provided.
Code | Descriphion Amount|  EPF SOCS0 | Tax 0.7. | Tax Exempted Flus M
[CAR | CAR ALLOWANCE 50000 ¥ CON IR [ b |
H/P  HEMDPHOME ALLD'WANCE 15000 [+ ¥ ¥ v Edit
MEAL MEAL ALLOWANCE 20000 [+ v - ~
TIT | TRAVEL 4500 [+ 4 v w Delete

3| Deduction Maintenance EIIEI

Similar zetting as Allowance Maintenance, you may have your monthly loan deduchion & penalty
deduction.

“'ou may ahways skip thiz part az most companies do not practice monthly fiked deduction also.

;Codg | Description | Anju-_:L_Jnt: EPF | sOCs0
RR  late 35.00 v Ed|
UL LOAN 1.00
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Payroll Process
You may refer to EIS column (under deduction) to view employee EIS contribution amount and Company EIS
column (under company) to view employers EIS contribution amount.

Monthly Reset
CHIN YUEN YUEN K1/B
Eaming
Basic Salary: 150000 Deduction: 0.00 - Blk &Ww0LA:
Allowwanice: 30000 - Advance: -=-| BIK for PCB:
Owertirme Details: 0.00 - EPF: 165.00  WOLA for PCE:
Commisgion; === S0C50: 7.25  Company EFF: 1595.00
Bonus IEIS: 2908 Company 50C50: 25,35
Director Fee: 0.00 PCE Tax Q.00 I:::umpan_l,l ElS: 290 I
Faid Leave: | CP3g34 Taw 0.an
Clajm: o] CP3g Tax: Fayment by B30 Cash =
Fayment of Arears: = Unpaid Leave: 0.00 -

Zakat: 0.0a Committed
Gross Pay: 1.800.00 Total deduction: 175.15 | Net Pay: 1,624.85

] Main| Optional Deductions  PCEB Tax Details for £ak.at

Submission of EIS contribution
Pending release as SOCSO has not yet released the new template for borang 8A. At this moment, you may
refer to Monthly SOCSO listing for contribution amount to be paid.

List of reports that have been enhanced to include EIS contribution amount:
1) Payslip Al
2) Payslip A2 (by 3)
3) Payslip A4
4) Payslip A4
5) Payslip Bl
6) Payslip B2
7) Payslip B3
8) Payslip B4
9) Payslip B5
10) Payslip B6 (full page)
11) Payslip B7
12) Bonus Slip Al
13) Bonus Slip A2 (by 3)
14) Bonus Slip A3
15) Bonus Slip A4
16) Monthly SOCSO listing
17) Payroll Summary Report with EIS (new)
18) Payroll Summary Report with EIS, claim and zakat (new)
19) Yearly Payroll Summary Report with EIS (new)
20) Yearly Payroll Summary Report with EIS, claim and zakat (new)
21) Yearly EIS listing (new)
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